






Olenick, Arnold J.; Olenick, Philip R.; Foundation Center. A Nonprofrt Organization Operating Manual: Planning for
Survival and Growth. New York, NY: Foundation center, 1991. Manual addresses the essential financial and legal
aspects of managing a nonprofit organization. Divided into four parts, Part 2 ("The Vital Role of Financial
Management'") contains chapters on the operating budget (including a step.by-step guide to preparing a budget
worksheet), program budgeting, cash and capital budgeting, fundraising, income-producing ventures, the "Generally
Accepted Accounting Principles" (written for non-accountants), establishing a management information system, and a
practical approach to accounting. Part 3 ("Operational Management") covers financial reports and cash
management, and Part 4 ("Outside Accountability") discusses required financial reports, grant management, the
"IRS Form 990: Return of Organization Exempt from Income Tax," and other tax-reporting obligations.
Call Number: 600 OLE

Quick, James A; New, Cheryl C.; Grant Seeker's Budget Toolkit Hoboken, NJ: John Wiley & Sons, Inc., 2001..
A detailed account of the budgeting process for grantwriters, development officers, and other members of nonprofit
organizations who are responsible for preparing a budget for a proposal. Step-by-step instructions help define a
project and develop a budget for it, The book includes many examples, forms. concepts, terms, and worksheets.
Topics covered include personnel, travel, equipment. capital, supplies, materials, and others. Budget narrative is also
explained. Call Number: 770 QUI

Wells, Michael K. Understanding Nonprofit Finances. Portland, OR: Portland State University, 2006.
Call Number: 770 WEL UNO

Wing, Kennard T.; Hager, Mark; Rooney, Patrick; Pollak, Thomas. ~Payjng for Not Paying for Overhead". Foundation
News & Commentary, vol, 46 (May-June 2005), p. 33-1. Presents the major findings of the Nonprofit Overhead Cost
Project. The research involved an analysis of Form 990s for more than 10,000 organizations, as well as a survey.
Among the conclusions: many nonprofits underreport fundraising expenses and classify accounting expenses as
program expenses. In turn, foundations may well be under-funding these administrative costs and restricting
grants in a way that curtails the effectiveness of a grantee. Research reports based on the survey can be found at
coststudy.org

INTERNET RESOURCES

Foundation Center's FAQs (foundationcenter.orglgetstartedjfaqsj) The Frequently Asked Questions (FAQs)
section in the Get Started area on Foundation Center's web site addresses a broad spectrum of questions about
the nonprofit sector and the grantseeking process. Included are links to examples of nonprofit budgets
(foundationcenter.orgrgelstartedjfaqsjhtmVsamplebudget.html)

Basic Guide to No",,"Profit Financial Management (managementhclp.orgifinance/npJnce/npJnce.htm) From the Free
Management library for nonprofits, includes articles on bookkeeping, financial controls, and budgeting.

Nonprofit Genie FAQs on Funds Management (compasspoint.orglaskgenie/index.php?tpid-7) Includes FAQs on cost
allocations. audits, cash flow management. and more.
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